
5.0 Create a Topic 
 
This is where a member will go to create a Topic.  To create a Topic, the user must be in the Subcategory 
they wish to create their Topic for (so no creating Topics at the Top or Sublevels: only in sections 3.0 and 
4.0 can a Topic be created), and they must be logged in. 
 
After clicking on one of the “Create A Topic” links found in the Subcategory or Topic pages of Message 
Boards, the user will be taken to a new page to create their Topic.  The Topic they create will be 
categorized into the section they just clicked from, so we need to keep track of that and maintain a 
consistent look with the columns. 
 
By creating a Topic, this user is now known as the “Author” of the Topic and also has “Moderator” 
privileges to edit and/or delete the Topic.  (see Notes for more on Moderator and Author)   
 
Rules for creating a Topic: 

• A Topic can only be created from a Subcategory page or 
Topic page (remember: we only need to know what 
Subcategory the user is in, in order to categorize their Topic). 

• User must be logged in.  If they’re not logged in, pop-up a 
login box and then close the box after they’ve logged in.  The 
user should not be leaving the page they’re currently on for 
this to happen. 

• Every Topic must have a title.  Check to make sure there’s a 
title.  If no title, then prompt the user to enter one in with this 
text (located just above the text box for entering a Topic 
Name: see 5.2): 
Hey <username>, you forgot to 
enter in a  name for your Topic! 

 
• Topics may or may not have a description. 
• HTML is not allowed in the Topic Title.  It is allowed in the 

Topic Description. 
• Topics are categorized into the Subcategory from where they 

clicked into the “Create a Topic” page (make sure to keep 
track of where they came from). 

• User must click the “Create a Topic” button and fulfill the 
above requirements to complete the process and create the 
Topic. 

• This user is now the “Author” of this Topic (make sure to 
associate this Topic whenever it’s appropriate; such as, My 
Topics 11.0).   

 
5.1 Header: Create a Topic  -At the top of the Create page, The Subcategory in which the  

user has selected to create their Topic will be displayed.  It should read 
whatever specific Subcategory they are in (so for our example, we have 
Dating...not Love): 

    Create a Topic in <Subcategory Name> 
 

5.2 Enter Topic -In this text box, the user enters the name of their Topic.  This will  
appear as the name of the Topic once it has been created. Authors can 
use any variety of characters, numbers, and letters, for the Topic Name; 
however, they cannot use HTML in the Topic Name (HTML is to be 
read as regular text).  Topic Names are limited to an 80-character limit. 



    
 5.3 Enter Description -The Description is where the Author describes their Topic  
    and is displayed throughout Message Boards when a user is viewing  
    that particular Topic.  Additionally, the Description can be edited by  
    any authorized Moderator of the Topic (see 6.9).  Descriptions can have 
    any variety of characters, numbers, and letters; however, they cannot  
    allow HTML.  Descriptions in our current Message Boards are limited  
    by a character limit, we will use that limit for here as well. 
 
 5.4 E-mail me notify -(see 4.4) 
 
 5.5 Special notice -This text is placed at the bottom of the Create a Topic page in order to  
    remind our users about Spam, Hate, etc.  The text reads as follows: 
 

    NOTE: Please read our Terms of Service. Messages that harass, abuse or  
    threaten other members; have obscene or otherwise objectionable content; 
    have Spam, commercial or advertising content or links may be removed  
    and may result in the loss of your CollegeClub membership. Please do not  
    post any private information unless you want it to be available publicly.  

    Never assume that you are anonymous and cannot be identified by your  
    Posts.  

     
    -“Terms of Service” is linked to the Message Boards TOS.  (see 14.0) 
 
 

 
 
 
 
 



 
 
 
 
 
Creating a Topic within a Channel related Subcategory: 
 
 

 
 
 
 



Creating a Topic within a non-Channel related Subcategory: 
 
 

 
 
  
 
 
 
 
 



5.6 Completion -Once the user has filled out the required info and clicked “Create a   
   Topic,” the Topic is now created and a part of the Message Boards   
   system.  The page will reload with the newly created Topic page,   
   defaulted to “View All” (but there aren’t any Posts to it yet), and the   
   user can now see their newly created Topic. This Topic is now   
   viewable and postable by all (except those who have been banned by   
   the CC admin see 13.0) and is now added to the user’s Authored   
   Topics (see 12.4) and their My Topics (see 11.0). 

• List number of Posts as 0 (zero). 
• Gray out all Page navigation (see 3.4) 
• This Topic is now called as a “Most Recent.” (see 1.6 and 2.4) 

 
 

 
 
 
 
 
 
 
 
 
 



 
 
 


